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KAK HCIIOJIb30BATH ZOOM
VIS OHJIAUH-BCTPEY

|. Iloakoye Hue K KOH(pepeHuu Zoom

Ecth nBa criocoba mprucoeMHUTECST K KOH(epeHmn Z00M - dYepe3 NpwIoKeHue Z0oom WIH
4yepe3 UHTEepHeT- Opaysep:

1) Wcronb30oBaHue MHTEpHET-Opay3epa

- Ortkpoiire uHTEpHET- Opay3ep

- Baiigure Ha JOIN.ZOOM.US

- Haxwmure kHoky «BoiiTu B KOHpEpeHIMIO». DTa KHONKAa OOBIYHO HAXOIUTCS B
NPaBOM BEPXHEM YIJIy CTPaHHIIBI.

- Bsenure uneHrupukaTop KOH(EPEHIUH
NPEIOCTABIICHHBI OPraHM3aTOPOM B JIEKTPOHHOM THCHME.

2) Eciin Ha BamieM yCTpOMCTBE YCTAHOBJICHO TPWIOKEHHE Z0OMm, HAaXaTHe HA CCBUIKY W3
ANEKTPOHHOW TOYTHI — ATO JOIDKHO 3alyCTUTh TPWIOKEeHHe. Y Oeaurech, 4TO y Bac
YCTAHOBJICHA TIOCJICIIHSST BEpCUs MpWIoKeHnsT Z00M i HacToibHeIX [IK.

Korna orkpoercs npunoxenrie Zoom, Bbl YBUIUTE TUATIONOBOE OKHO C TMPEIJIOKEHHUEM
"Boiitu B koHpepeHimo"

(ol x]

2Z00m

Bolitn B KOHdepeHL MO

Bolitn B

Bepcwsa: 5.5.2 (12494.0204)
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BoinTn B KOHpepeHLnIo

YKaxuTe MAeHTUOUKATOP KOHGepeHUunn ... v

BBE,EI,MTE Balle MMA

3anoMHUTE MOe MMA AnA ByayLmnx KoHdepeHL WA

|| He noaknwouats 38yK

-

|| BriknmuwnTs Moe BMAEO

BowTtK | OTMeHa

Beeaute Kop aocTyna
KoHdepeHUUn

(Ko,q A0OCTyna KoHpepeHumn }

BoiTu B kKoH$epeHumo | OTmeHa

Crnenyromee auanoropoe OkHO Tmpejjokur Bam "Boitu ¢ wucnons3oBaHueM

BBeaure upenrudukaTtop
KOH(pEepeHIMY, KOTOPbIi
B b1 moJsryunsiu mo

1€ KTPOHHOM mo4re OT
OpPraHM3aTopoB.

Brenure oroOpaxaeMoe uMst JJist
BcTpeun. [loxkamnyiicra,
00s3aTeJIbHO cJIe Ayl Te

npaBuJjgaM HAMMCHOBAHUA
NpeaACTaBJICHHbBIM U

Opranu3aTopamu

KOH(e pe HIIU U 1O J1e KTPOHH Ol
noure.

Be1 MOxkeTe nonmyuurb
CJIEyIOIIee JUAJIOrOBOE OKHO C
npocb00ii BBECTHU KOJI JOCTYTIA
koHpepenimu. Kox moctyna
TaKKe COAEPKUTCS B IIMCBME,
KoTopoe Bbl nomyuwm 1o
AJIEKTPOHHOM TOYTE OT
OpraHU3aTOPOB.

3ByKa

koMrbroTepa". Ecim o6opynoBanue ObII0 OOHAPY)KEHO TPABIIBHO, BbI YK€ HPUCOETUHUIHC b

K KOHpEpEeHIMU CO CBOMM ayAHO 00OpYIOBaHUEM.



" Buibepure OAVIH v3 nap

TenedoHHbIN BbI3OB 38yK KOMNblOTEPa

YroBel cnbiaTe OCTaNbHBIX,
Boiitn c ncnonbzoBannem 3BYKa KOMMblOTEPa HaXMWTE KHONKy [MogknounTs

38YK

MposepuTe AnHaMUK U MUKpodoH

ABTOMATHYECKN NOAKNHOYATL 3BYK C KOMMNbHOTEPA NPW EXOAE B KOH¢€p€HL\Hl-O

[Tepen Bxomom, Brl Taxke moxkete "[IpoBepuTh AMHAMUK M MUKPO(OH".

Haxas "[IpoBepurh nuHaMUK ¥ MUKPOQOH', BBl HJOMKHBI cpa3y yclsliath Menonuo. Ecmm
Bel He cablmre wmenonuo, Haxkmure "Het", B 3TOM cilydae mnporpamma MpPOJOJDKHUT
TECTHPOBAaHME CIICAYIOMIETO JMHAMHUKA, OOHAapy)KeHHOTO B CHCTEMe, MoKa Bbl He
NOATBEpAUTE, HAXkaB «/la».

MNpoBepka AMHAMMKEKA...

ChabllinTe AKX Bbl PUHITOH?

Na | Het |

OuHamnk 1: Speakers (Conexant SmartAudio HD) ~

BoixogHoR
YpOBEHb!

Cpasy mocyie MpoBEepKH JWHAMUKA, BBl cMokeTe mporecThpoBaTh MHKpodoH. Jlis 3Toro
CKaXXHTe 4YTO-HUOYIh W chaenaiire may3y. Cpa3y mocie KOpOTKOM Tay3bl, BbI JOKHBI
YCJIBIIATH CBOKO COOCTBEHHYIO 3armvch. Ecnu Bol yenbimam cBoro 3ammch, Haxkmure "Jla".

Mposepka MUKpoQoHa...

CKaXxurte '-ITO-HI/IGYAb n nojgoXxXanTte, CabllunuTe
JiN Bbl Bocnponssep,eHue?

| la | Het |

MukpogoH 1 Internal Microphone (Conexant Smar... v

BxoaHoW
YPOBEHD:




[Tocnie 060uX TECTOB BBl YBUIUTE CJIEIYIOIIEE THATIOTOBOE OKHO -

AvHaMmuK n MukpodoH B nopaake

Avnzanmie  Oueaamuk Conexant SmartAudio HD

Mukpogor:  MukpodoH Conexant SmartAudio HD

BOWTI C MCMONB30BaHWEM 3BYKa KOMNBHITEDS

ITocne Tecta, npogomkure HaxaB "BOWTH C HCTIONB30BAHMEM 3BYKa KOMIbIOTEpA'.
B urore, B OkHe ympaBlieHHs JOJDKHO TOSIBUTHCSI cooOIIeHHE ‘B bl MOAKIIOYMINCH K 3BYKY

KOMIIbIOTEpa'.

OOpature BHUMaHHME, YTO OPraHM3aTOp BCTPEYM MOT aBTOMATHYECKH BBHIKIIOUHMTH Bar
MUKpOQOH Tpu BXozne B KoHpepeHmmioo. OObuHO, Bama xkamepa Takxke Oyxaer
aBTOMATHYECKH BBIKIIOYEHAa B Havasie. B ciexyronmx marax Bsl yBupure smemMeHTHI
yIpaBlieHUs TO3BOJIIOIIME BaM BKIIIOYUTH BHAEO M MUKPO(DOH.

YuyacTHUKaM CJeAYET BKJIKNYUTH MHKDOd)OH H KaMepy mnepea HAYajJaoM CBO€Io

BBICTVILJIC HUH.

Il.  OO6sa3areabHOeE ciel0BaHUe TPABUJIAM HAMMe HOBAH U 1

JUis  mpenoTBpallleHMss  HECAHKIMOHMPOBAHHOTO  JOCTyNAa K BCTpeye, Yy4aCTHUKAM
00s13aTeIbHO HEOOXOANMO CJIeIOBATh MpaBWiaM HanMeHoBaHus. IlpaBuJia HamMe HOBaHUSA
HAXOSATCS B 3JIe KTPOHHOM NMUCbMe OT OPraHu3aTopa.

Jomyck Ha coOpanue OyAeT MpeoCcTaBlIEH TOJBKO B TOM Cllydae, €CIM Ballle WM
COOTBETCTBYET NPABIWIAM HauMEHOBaHWs. OpraHm3aTopbl BCTPEYW HE CMOTYT MPUHSTH TEX,
YbU MMEHA HE COOTBETCTBYIOT NPAaBWIAM HAaWMEHOBaHWsA. B cilydae HECOOTBETCTBYIOIIETO
HanMEHOBaHWs, BwI Oynmere «ymaieHsD» W3 KOMHATHI OKUIAHWS. JTO OyIeT clellaHo IJist
TOTO '-ITO6I>I Br1 cmormm NEPECUMCHOBATb CC6$I B COOTBECTCTBUHU C 06$I3aTeJ'II)HI)IMI/I npaBuiIaMu
HAUMCHOBAHMS W TEM CaMbIM MPHCOSAMHUTHCS K BCTpPEYUeE.

Kak nepeumenoBarp ce0st npu noakjoyeHnu Ha KoHpepeHuuw OBCE, ncnoun3ys
HACTOJIbHBIA KJIHeHT Zoom?

[IpoGema: Bbl XOTUTE MPUCOEIMHUTHCS K COOPAHMIO, HO BaM HE MpejlaraeTcsi BBECTH CBOE
UMl TIepe]l NpUCOeMHEHHEM K coOpaHmo. OOBIYHO 3TO NPOMCXOAUT, €CJM HACTOJIbHBIN
KJIMEHT Z00om YK€ AOCTYIIEH Ha BallleM yCTPONCTBE U UCTONb30BAJICS paHEE.



[ar 1. Halinure Zoom Ha CBOEM YCTpPOWCTBE.

Ecm HesicHo, ycTaHOBieH qu Z00M, Ha yctpoiictBax Windows, Brmmmre B cTpoky "Tlyck"
Z0oom, WM HWCTONb3YHTE aHAJOTMYHbIE METOABl JUId MMOHMCKa IpOrpaMM/yCTaHOBIIE HHBIX
NPWIOKEHWI Ha BallleM KOHKPETHOM YCTPOWCTBE.

Hlar 2. Otkpoiire Zoom U Haiijnure KHONKY "BoifTi". B 3aBHCUMOCTH OT BepCUM MPWIOKE HUS ,
9TO OyAET BBITTIAETH CIEAYIOIIM 00pa3oM:

O

HoBeas koHdeperumna ~ BoiiTi
Boiitn B kKoH$pepeHUMIO

Boiitn B

3annaHnMposaTh [lemoHcTpauwa
Bepcua: 5.5.2 (12494.0204) 3KpaHa

3aTem, IpooDKAUTE BBOIMTH WICHTU(PHUKATOP KOH(DEPEHIIMK M BaIllle MMsI B COOTBETCTBHUH C
npaBWIaMH HAWMEHOBAHUS.

II1. YnpaBaenue aynuo u Buaeo B Zoom

B neBoM HIDKHEM YTy OKHa Z0Om, HAXOASTCS SJIEMEHTHI yMpaBieHHS MHKPO(POHOM U
BUsieoKamMepor. Ecim HHCTpyMEHTHI He 0TOOpPaXKaroTCsl, IEPEMECTUTE MBIIIIb.

|E_J e " ‘

BraHOuMTh 3BYK UWTE EWAED

[To yMomyaHmio 3TH 37€MEHTHI yIpaBieHUsS MOTYT OBITh MepedyepkHyThl. Hakmure Ha HHX,
YTOOBI AKTUBUPOBATh MUKPO(OH U BKIIOUUTH BUIEO.

N300pakenne cpa3y OyneT BHIHO BCEH ayauTOPUM BCTPEYH, TMOITOMY PEKOMEHIYETCS
CHauasia rnonpoOoBaTh BHIIEO B YACTHOM Mopsake. /[y 3TOro mieJIKHUTE CTPENKY PSIOM C
KHOIIKOW «BKJIIOUUTH BHIEO», TOKA 3TOT AJIEMEHT YNpPaBJICHUS BCE €lle 3auepkHyT. [lanee
BeIOepure B MeHO "HacTpoiiku Bumeo". 31ech Bel MokeTe mpeaBapUTelbHO MPOCMOTPETH
mo0paKeHne ¢ KaMepbl U BHECTH KOPpPEeKTUBBL. He pexoMeHayeTcsi BKIIOUATh BBICOKOE
KauecTBO BHIAEO I coOpanuii ¢ Oonee uem 5 ydacTHukamu. Korma Bce OyneT TOTOBO,
3aKpOMTE 1MAJIOroBO€ OKHO M aKTHBUPYWTE KaMepy, HaXaB KHOIKY «BKIIOYUTH BUIEOM.

B sTOM AManoroBoM OKHe TakKe €CTh OONBIION HAOOp HACTPOEK 3BYKA U APYTHX KaTETOPHA.



V. JlonoiHUTeJIbHBbIE BO3MOKHOCTH KOH(epeHuii B Z00mM

a2 -~ . ®

Brntoumtb 38yK  Bratoumtb BUEO YuactHukm Nemc aLus a Peakuum
Y4yacTHHUKH

B manemn «Y4acTHHMKM» JOCTYIIHO HECKOJBKO HMHCTpyMeHToB. OOpaTure BHUMAaHUE, YTO
OpraHm3aToOp BCTPEYM MOXKET BKIIOYATh M OTKIIOYATh 3BYK yJacTHHKaM. Takxke oOpaTure
BHUMaHKe, 4TO Ha ceccusix, npoBoauMbix OBCE, ponp "xocTa/opranmaropa" MOXET OBITh
nepeiaHa TOJBKO B COOTBETCTBUM C COIIACOBAHHOW TPOLIEAYPOH.

Yar.

Haxxmure Ha 3Ty QyHKIMIO 11 OTOOpaskeHus maHenu vata. McnoJib3yiiTe YHKIMIO YaTa

JJIsI OOIEHMSI C OPraHM3aTOPaMH BCTPEYH, B TOM YHCJE JAJs 0003HAYEHHSA CBOEro
HaMepeHud "'B3ATH cJI0BO''.

BroriiTu U3 KOHdepeHUHH.

B xoniie meponpusitus Haxkmure "BeIMTH" 4TOOBI OTKIIOUUTHCS OT BCTPEUU.

Eciu y Bac BO3HUKHYT TexHMUeckue NpoOijieMbl Wik Bbl xoTure 100aBUTH TOMOIHUTEIHHOE
o0opynoBaHUe, HAmNpuUMEp, BTOPYIO KaMepy, Bbl MoXeTe BBIATH U3 KOHPEPEHIIMU W
MOJIKJTFOUUTHCS TIOBTOPHO.

Ccplika Ha 0030p pynkuuii Zoom

CJICI[yIOH_Iaﬂ CCHBIJIKa npeﬂnaraeT J OINIOJIHUT CJ'IBHYIO I/lH(I)OpMaI_H/IIO (0] (I)YHKI_H/ISIX ZOOl’IlZ
https://support.zoom.us/hc/ru

V. CBaskuTEe Ch ¢ HAMU

B ciiyqac KaKI/IX-JII/IGO HpO6J'IeM WIK BOIPOCOB, KAaCArOUIUXCs HOCTYIIA K BCTPCUC,
3apPEeTUCTPUPOBAHHBIE YYAaCTHHKHA MOTYT OTIPABUTh HAM COOOIICHHE Ha
hdmeetings@odihr.pl.



https://support.zoom.us/hc/ru
mailto:hdmeetings@odihr.pl

IIpuyoxeHne

MuHuManbHble TPeOOBaHUS M Pe KOMEHAALNH AJI5 10KJIATYMKOB,
YY4ACTBYIOIIMX B BUPTYAJIbHBIX BCTPe4Yax ¢ CHHXPOHHBIM I1€ PEeBOIOM 4Ye pe3
Be 0-miargopmsl

Baxxno coOumomate ciemyronue TpedoBaHusS M PEKOMEHIALMH, YTOObI BHPTyaibHBIE BCTPEUH C

CHUHXPOHHBIM IICPEBOAOM IMPOXOININ KaK MOKHO 6oisee riaagko.

OOpamre BHHUMAaHME, YTO IPEAOCTABJICHUE YNAJICHHOTO IepeBoja depe3 Iathopmy T1pedyet
OOJIBIINX YCWIMI, MOATOMY ayIUOBU3YyalbHble TpeOOBaHMSA K COBELIAHMSAM C CHUHXPOHHBIM
MEPEeBOJIOM BBIIIE, YEM Te, KOTOpbIe BBl MOXKETE 3HATh IO BUPTyaJbHBIM BCTpEYaM, KOTZa BCE
TOBOPST HA OJHOM si3bIke. HecobOmioneHne TpeOoBaHMid, M3JI0KEHHBIX B 3TOM JIOKYMEHTE, MOXKET
noTpedoBaTh OT MEPEeBOJYMKOB IPEPBATh MPEJOCTABJICHHE YCJYT CHHXPOHHOTO INEpPeBOja HM3-3a
HHU3KOT'O ayJJHOBM3YAJIILHOTO KadecTBa M MOXET MOMemaTh ToMy, 4To0sl Bamie coobmienne 0b110
JIOJDKHBIM 00pa3oM YCIIBIIIAHO BCEMHU y4ac THUKaMH U3-3a TEXHUIECKHUX MPoOIIeM.

[MosTOMYy, CitemyeT coOIonaTh CIICAyONIHE PaBIIIa:

*  CrabuibHoe moakI04YeHue k UHTepHETY co cKopocThio MHTepHeTa He MeHee 2 Mout/c
(MOXHO TIPOBEPHUTH 10 ajapecy WWW.speedtest.net)

* TapHuTypa O BCTPO€HHBIM MUKPO(OHOM WJIH OTAEJIbHbINH MUKPO(OH IITIOC HAYIITHUKH C
4acTOTHOH xapakTepuctukoi MuH. oT 125 I'm mo 15.000 I'm (cm. CnMcOK peKOMEHAyEeMbIX
MOJIEJIeH TapHUTYDP B KOHIIE 3TOT'0 JJOKYMEHTA)

» Kamepa/BeO-kamepa c kauectBoM Bujieo HD, mogkmtouennas k [TK wnm BctpoeHHas B
HOYTOYK

*  MuHHMaIBHBIE TPEOOBAHUS K OMEPANIMOHHOM CUCTEeMe:!
— Mac OS X ¢ Mac OS 10.11 u Bbire
— Windows 7 u Bbiire

*  TpeGoBanusi K 060pyI0BAHHUIO OTepaloHHbIX cucteM Mac mun Windows:
—  2-spepHsiii nporeccop Intel Core i5 u Bbiiie ¢ TakToBO# Yactotoit 2,5 I'T (oauH 3kpaH)

—  4-snepubnii poneccop Intel Core i7 u Bomire ¢ yactotoit 2,8 I'T s HacToapHbIX TIK (¢
JBYMSI WK TPEMsI SKPaHAMH)

= Google Chrome wmu Mozilla Firefox B kauectBe Opay3epa, ¢ mOcJeaHEH Bepcuei,
YCTAHOBJICHHOW M peryisipHo oOHOBisieMoil. He 3a0ynpre paspemuts focTyn K Bamemy
MukpodoHy 1 kamepe B Bariem Opaysepe.

*  VyacTre B BUPTyalIbHBIX BCTPEYax JOJHKHO MPOXOIUTH Yepe3 HOYTOYK Miau HACTo b HbI 11K,
MOJIKJTIOUEHHBIA K Mapuipyi3aTtopy / cem yepes kabesnb Ethernet.

*  3Geraiite UCTIONB30BAHMS OJTOKHUPOBIIMKA PEKIAMbI

= Padouas cpeaa I0JDKHA OBITH PACIOIOKEHA HA PACCTOSHHU OT JIHOOBIX HUCTOYHUKOB ITOMEX,


http://www.speedtest.net/

KOTOpbIE MOTYT CO3/1aBaTh JIMIIHKE IIYMbl, HanpuMep, YJIMYHOE JBIKCHHE WIH IIyM
TPAHCTIOPTa, IIYMHBIC KOPUIOPHI, UGBTI U KyXHH, 3BYKH PYYHOH pabOTHI, Caj0BOCTBA,
paboTaroIiei OBITOBOI TeXHUKH, KPUKH KUBOTHBIX U T. II.

HacrpoiiTe u nporecTupyiite rapHUTYpy Tepeq cOObITUEM, MOTYYUB AOCTYI K HACTPOMKAaM
CHUCTEMBI M / WJIH CJIEAYSI MHCTPYKIMSAM, TIPEIOCTABICHHBIM TTOCTABLUIUKOM TIaT()OPMEL.



